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Attendance Policy and Sepport Services

The kaw retating to school attendance is explained in the leaflet ‘En suring Children's right to Education
(DCSF 2008) available at www.dcsf gov. uk/schoolattendance
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Have a system in place for informing parentsfcarers
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Hiness reporting and recording:
Absence reporting number: 0115 9754287 / 07535799668

Parents/carers/guardians should ring by 9am on each day of illness to notify Equip if a learner is
unable to attend the alternative provision for that day. The absent will be recorded on to the online
attendance tracker / spreadsheet with an added note with the reason of absence given. The home
school will make the decision if the absence is authorised or unauthorised. If a learners attendance
becomes significantly low (e g. below 90%) Equip will report and Kaise with the home school or/and
the EWO.

Absconding:

Any leamers who have received an attendance mark for either the moming or afternoon session;
this will also be monitored via a paper register throughout the day, within the dassroom for each
lesson. Any leamer who subsequently leaves the location of the provision will be deemed as
absconding. For all leamers under the age of 16 years, the Attendance Liaison Officer from the home
school will be informed as soon as is practicable by Equip. Equip will contact parents/carer/guardians
to inform them as soon as possible, as wefll as them being reported to the police (this will be done by
Equip staff as they hold all refevant information).

When 2 learner returns after absconding, Management/DSL will hold a discussion with the learner to
warn them of the risks and dangers of absconding. Also their reasons of why they absconded and if
support is needed for their safety.

Management/DSL will refer to Equip’s duty to Keeping Children Safe in Education and inform the
young person of the risks to their own safety.
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emergency services. Aiso, the young person is made aware that each incident of absconding is
recorded electronically (CPOMS).
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strategies for future prevention.

This will be amended as progress of the young person is made.
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these times. This will only take place once the young person has taken re sfonsible.  for theiractions
and trust has been regained.

Children missing in Education:
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contribute to the timely recording of such issues.
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However, if there isreasontoheﬁeveadﬂdisilimndiatedatguorattistofham, Equip will
m&amfmdwdﬁufsmﬁmwwﬂtm&eii’sm.

Eqw’sammmdﬁmmmighmmwmmmygﬁdamemdﬁan
Missing in Education September 2016 httgﬂwwwgn_v.g[mg[mlkzﬁunychildren-

missing-education

Authorised or Unauthorised absences:

Equip Education September 2021,




